
 
  

 

 

 

 

 

 

 

 

 

 

 

 

                                                       
  

 

     

   

   
  

        

1341 Murradoc Rd 
St Leonards 

Phone: 52571460 
 

st.leonards.ps@education.vic.gov.au  
www.stleonardsps.vic.edu.au 

https://www.facebook.com/stleonardspsvic/ 
 

Principal: Melissa Smith 
Assistant Principal: Ben Kelso 

 

  

Families need to use the Compass Portal 
https://schools.compass.education/ 

The Compass App is available for download 
to both apple and android devices 
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Welcome to St Leonards  

Primary School 

Principal welcome 

 

Welcome to St Leonards Primary School, where lifelong learning, and values of safety, responsibility, and 

respect are at the core of everything we do. 

 

As the Principal of St Leonards Primary School, I am proud to lead a community that embraces diversity and 

celebrates the unique strengths and talents of each individual. In our inclusive environment, every student is 

valued, respected, and supported, regardless of background, ability, or identity. We believe that by fostering a 

culture of acceptance and understanding, we can create a truly enriching educational experience for all. 

 

At St Leonards Primary School, we are committed to nurturing lifelong learners who are curious, adaptable, and 

eager to explore new ideas. Our goal is not only to impart knowledge but also to cultivate critical thinking skills, 

creativity, and a passion for discovery. By encouraging students to take ownership of their learning and pursue 

their interests, we empower them to become self-directed learners who are equipped to thrive in a rapidly 

changing world. 

 

Central to our mission are the values of safety, responsibility, and respect. We believe that a safe and supportive 

environment is essential for learning to take place. Through clear expectations, positive behaviour 

reinforcement, and proactive measures to ensure the well-being of all members of our community, we strive to 

create a school where everyone feels secure and valued. 

 

Responsibility is another key belief of our school culture. We encourage students to take responsibility for their 

actions, their learning, and their impact on others. By fostering a sense of accountability and independence, we 

prepare students to become responsible citizens who contribute positively to their communities. 

 

Respect is the foundation of our interactions at St Leonards Primary School. We treat each other with kindness, 

empathy, and dignity, recognising the inherent worth and dignity of every individual. Through mutual respect 

and understanding, we create a harmonious and inclusive community where everyone feels valued and 

supported. 

 

I invite you to explore this information book to learn more about our school's mission, values, programs, and 

resources. Whether you are a current member of our community or considering joining us in the future, we are 

excited to welcome you into our inclusive and supportive learning environment. 

 

Thank you for entrusting us with the education and well-being of your child. Together, we will continue to 

uphold our commitment to lifelong learning, and the values of safety, responsibility, and respect in an inclusive 

environment. 

 

Warm regards, 

 

Melissa Smith 

Principal 

 



  

 

 

  

Term Dates – 2025 
 
Term 1:   29th January -  4th April 
 
Prep students do not come to school on Wednesdays until March. 
 
Term 2:         22nd April– 4th July 
Term 3:         21st July – 19th September 
Term 4: 6th October – 19th December 
 

 

School Hours 
8:45 – 8.50am     Students arrive at school 
9.00am                School day begins 
9:00 – 11.00am   Learning Session 1 & 2 
11:00am               Recess 
11:30 – 1.30pm    Learning Session 2 & 3 
1:30 – 1.40pm     Eating time 
1:40 – 2.10pm     Lunch Play 
2:10 – 3.10pm     Learning Session 4 
3.10pm                Home time 
 

 
 
 
 
 
 
 

 

 



  

 

 

 
St Leonards Learners 

We hope that you are a St Leonards Learner who uses our values and strengths. 

We are respectful, 

responsible safe learners 

 

Seahorse 

 

SLPS school emblem 

 

We are thinkers 

 

 

Cuttlefish 

-Open minded 

-Flexible 

-Persistent 

-Creative  

We are collaborators 

 

 

Whiting 

Team players 

-Considerate 

-Patient 

-Reliable 

We are researchers 

 

 

Puffer fish 

- Curious 

-Courageous 

-Resourceful 

 

We are communicators 

 

 

Snapper 

-Confident 

-Active Listeners 

-Responsive 

 

We are self- 

managers  

 

 

Banjo Shark  

- Resilient 

- Reflective 

- Personal Best  

 

St Leonards Primary School is a small school with a 

big heart! 
 

Our school is located on the Bellarine Peninsula, in a small coastal town. Our campus is in the midst of the  

St Leonards township, just 300 metres from the beach and Port Phillip Bay and only a few minutes from Edwards 

Point Nature Reserve and Swan Bay. Our students have a rich outdoor classroom, a place where they are 

immersed in community and the natural, marine and coastal environment.  

 

At St Leonards Primary School our mission is to develop future capable learners who will become great adults. 

Our values are respect, responsibility and safety. 

 

We will achieve our mission by nurturing students to: 

 

• want to learn, know how to learn and be engaged and have agency in their learning 

• know that anything is possible 

• be creative, curious and confident inquirers 

• be happy, caring and inclusive with a strong sense of community 

• have high expectations of themselves and others 

 

Our children learn academically emotionally and socially in a thriving supportive learning community. 

We nurture them to become St Leonards Learners so that they have skills knowledge and dispositions for the 

future.  All children learn and develop the St Leonards Learners values and strengths. 

Our learning community is symbolised by the St Leonards pier and the animals that live underneath represent our 

St Leonards Learner strengths and values. 



  

 

 

 

 

Inquiry Learning has a central focus and enables students to learn and integrate skills across many 
key curriculum areas especially English, the arts, technology, science, geography and history. 
Learning is hands on and often challenge based. Students are encouraged to be creative and curious. 
Collaboration, thinking, posing questions, problem solving, creativity and a real connectedness to 
learning are key ingredients.  
 
Physical Education is taught during a weekly lesson and students participate in regular in school 
sporting games and activities as well as a range of specific sporting programs across the year. These 
include an intensive swimming program. Senior students also participate in football, netball, soccer, 
cross country and athletics with other schools during the year.  
 
Visual and Performing Arts, Auslan and STEAM are timetabled for weekly lessons and taught by 
skilled specialist teachers.   
 
Digital Learning 
Digital learning is involved in all key learning areas and students frequently use iPads and computers 
as learning tools. Students often work online and access Google drive to save work. 
We encourage students to be creators of digital content as well as consumers. Students are taught to 
be proactive digital citizens and we expect all our learning community to commit to being safe and kind 
online.  
 
 
Wellbeing  
We provide an outstanding wellbeing program. Our door is always open and the school is known for 
the support that it provides students & families.  
 
Teachers are skilled at catering for individual needs and know families well. Our staff implement 
trauma informed practice using the Berry Street Education Model for a “wrap around approach”, 
supporting students to achieve goals with attendance, positive growth mindset, tracking their behaviour 
and social skill development. We cannot support students if we have no knowledge of something that 
may be major to them. Encourage your child to talk to their teacher and as a parent/carer do the same. 
 
Our student wellbeing leader, Mrs Chris Layley is able to provide additional expert social and 
emotional support. She also has access to services such as speech pathologists and psychologists for 
students who need additional help.  Mr. Ben McDonald also provides wellbeing support mostly 
connected to the environment, including our productive garden and animals. 
 

 

 



  

 

 

 
 

School Wide Positive 

Behaviour 

 

 

 

 
 

  

 The school values of respect, responsibility and safety are upheld by all 
through the implementation of our Positive School Wide Behaviour 
Program, which is an expectation for everybody. The school values, 
learner strengths and Respectful Relationships program are explicitly 
taught as part of the curriculum. The School Wide Positive Behaviour 
Matrix is used by our community, at school and at home, to provide clear 
expectations and a common language. 
 

The student leadership team play a major role in the school. They are 
actively involved in organising school events and direction, making SLPS a 
connected, meaningful and fun place for learning. They are wonderful 
proactive role models, who are keen to learn about, and use their 
leadership skills. The team consists of eight grade 5 or 6 students who are 
elected as school captains or captains of each of our houses. The 
leadership team meet every week and are proactive in a range of ways: 
they help out with assemblies and breakfast club, acknowledge student 
birthdays, raise money for a range of causes and represent the school.  

 

  



  

   

A-Z information guide 
Attendance and Absences 

Regular attendance is important as it develops good life skills and helps school progress and social adjustment.  
However, a sick child should remain at home as they cannot work well and may pass the illness on to other children 
and staff.  Should a child become ill at school we will contact parents/carers. 

Students should arrive at school from 8.45 am as teachers will be on duty from this time. Being on time sets up 
lifelong habits and allows children to feel organised, settled and ready to start the day. Late arrivals need to be signed 
in at the office by a parent or carer. 

Parents/carers must notify the school of their child’s absence as soon as possible on the day of absence using the 
school’s preferred method, which is via Compass or by telephone or by email. The Department has developed a 
range of resources for parents/carers, see https://www.education.vic.gov.au/parents/going-to-school/Pages/attendance-missing-school.aspx 

If you have not notified us of your child’s absence by 9:30am you will receive a please explain text message. New 
regulations from the Department of Education state: All Victorian government schools must contact parents/carers as 
soon as practicable on the same day of an unexplained student absence. This requirement supports student safety 
and wellbeing. Schools need to know when and why a child is absent, and parents/carers need to know if their child is 
not at school. 

In the event a child is picked up from school early please come to the office and complete the sign in/out book.  

Bikes 

In the interests of bike safety, children who ride bikes to school must wear an approved bicycle helmet. Children below 
Grade 4 should only ride their bike if they are accompanied by a parent.  Bikes cannot be ridden in the school 
grounds. 

 

https://www.education.vic.gov.au/parents/going-to-school/Pages/attendance-missing-school.aspx


  

 

Birth Certificates 
To start primary school your child will need to turn five years of age by 30 April 

of the year that they start school. Your child must be at school in the year that 

they turn six years of age - this is the compulsory school starting age. It is also 

a legal requirement to provide a birth certificate on enrolment to primary 

school in Victoria. Birth Certificates are available online.  

Book Club 
An important aspect of language development is to foster a love of good books 
and the enjoyment of reading as a leisure activity. To encourage this, we provide 
families with the opportunity to purchase quality books through Scholastic Book 
Club. 

Breakfast Club 
 

        

 

          Brain Food                                        
 

 

 

 

 

 

          Camps 

                                       
 

 

                                                    

          Camps, Sports and Excursion (CSEF) funds 

                                                               
 

                                                

Students love coming to school for breakfast on Tuesdays when a range of 
breakfast goodies are available from 8.30 am to 8.55 am. Breakfast Club is 
operated by staff members and students from the Leadership Team.  Younger 
siblings are welcome. 

We encourage all children to have a bottle of water in class so they can have 
regular sips, and also to have some healthy ‘brain food’ in a small container, 
such as cut up fruit or vegetables, cheese or plain popcorn.  
(not yoghurt or food that can spill). 

A camp for each grade is organised throughout the year.  This program includes 
breakfast at school for Preps, a late tea at school for Grade 1, a sleepover at 
school for Grade 2, a two-day camp for Grades 3 and 4 and a three day camp for 
Grades 5 – 6. 

CSEF was introduced in 2015 to assist families with payments for school camps 
and excursions. Parents with a Health Care Card are eligible for an amount per 
year, which is held by the school for this purpose and any remaining money is rolled 
over each year throughout your child’s schooling. Please note that you can apply for 
CSEF assistance by completing a form at the school office when your child begins 
school. 



  

 

 

Car Parking 

The car park on the eastern side of the school is shared with the Church. Please follow the entry and exit 
signs, park safely and observe the 5km speed limit. Safety is a priority so we encourage parents/carers to park 
and turn off the engine to drop off in the morning and to come and collect children rather than getting them to 
walk out to cars. 

 

Communication 

Compass is the key form of communication and a ‘one stop shop’ for many parent and staff school tasks. 
Regular Newsfeeds give details of school activities and information. Please take the time to read the 
Newsfeeds so you are aware of the many activities taking place. It is also the portal for student reports and 
learning tasks. 

Diaries are the main form of personal communication between teacher, child and parents/carers. They should 
travel from home to school and back each day.  

Please feel free to phone or make a time to see teachers if you need to. Emails are also a great form of 
communication for teachers and families, and you can email any staff member through Compass. 

Our Facebook page promotes a sense of community and is used to provide families and the local community 
with information about fundraising, school events, activities, and positive achievements within our school.  

The SLPS website provides information about the school and lots of resources for parents/carers. 

Emergency Information 

Emergency information is indicated on the Enrolment Form.  It is very important that any changes to contact 
numbers, addresses or back-up contacts are updated on Compass or notified to the office.  It is very upsetting 
to a child if we are unable to contact a parent in the event of illness or injury.  Please note that the emergency 
contacts must be local. 

Excursions 

Excursions are arranged to enable our children to have firsthand contact with a variety of experiences outside 
the classroom. All excursions will have clear learning intentions and preparatory and follow-up tasks to ensure 
valuable learning experiences.  We encourage all children to participate, and parents/carers can expect to be 
notified on Compass.  Parents/carers must consent prior to the excursion by the required date.  Cost is always 
kept as low as possible, and parents/carers are encouraged to contact the principal if there is a problem with 
payment. Classes will also go on local walks at times, so permission is requested, at the beginning of the year, 
for all students to be able to travel on foot within a radius of 3 kilometres. 



  

 

 

 

First Aid 

The school has three staff carers who are trained in First Aid who will treat minor injuries.  In the case of a 
serious injury or illness parents/carers or the nominated emergency contact will be contacted to collect the 
child from school. 

House Teams 

At the start of the year all children commencing school are placed in a House.  Members of the same family 
are allotted to the same House.  House competition involves various school and sporting activities.  Houses 
are: 

Ozone – Green                                Hygeia – Red                          Weeroona – Blue. 

Lunch orders 

Fresh Meal Fairy Make, pack, and deliver school lunches to St Leonard’s Primary School on 
Wednesday. When you place your child's lunch order online, orders need to be in by 9am the 
morning of.  MAKE SURE you include your child's name, school, and classroom in the message 
box as you are checking out. Please download the Flexischools App and register. 

Outside school hours care 

Care is provided by Kelly Club in the back portable before and after school.  Details are 
available on the school website or by following the below link 

https://www.kellyclub.com.au/stleonards                        
 

 

 

https://www.kellyclub.com.au/stleonards


  

 

Parent and Carer involvement 
 
Community engagement in learning ensures a strong viable learning community with involvement from families 
and the wider community. The school encourages parents/carers to be directly involved in their child’s learning 
and in school activities. Parents/carers are invited to support learning at home, participate in  
learning programs and provide valued support in many other areas, such as excursions, fundraising activities 
and grounds maintenance and school council. 
 
We value everybody’s participation in our learning community. If you have specific skills or interests you would 
like to share or volunteer please let us know. Volunteer induction and training will be provided. 

Photographs 
 
Professional class and individual photos are taken each year on a specified date.  
Photographs taken by teachers of students may be displayed around the school, used on the school’s 
Compass app or used on our web page.  If parents/carers DO NOT wish their childôs photo to be used on 
the web page, please inform the school via Compass permission. 

Reporting to Parents/Carers 

Parent information evening is held early in Term 1 to inform parents and carers about arrangements and 
expectations for each year level.  

Teachers will provide an Interim Report in the middle of Term 1 to update parents and carers about their 
child’s learning progress, attitude to school and wellbeing in the first few weeks of the school year. Parents will 
be invited to make an appointment to meet with the class teacher to share information and develop a positive 
home/school relationship. 

Continuous reporting begins in term one where parents will receive timely Learning Tasks on Compass 
notifying of your child’s progress in the classroom. Reading, Writing and Mathematics assessment results will 
be shared regularly throughout the year as part of our Continuous reporting. 

Student-Led Conferences will also be held mid-year to give students an opportunity to share and celebrate 
their learning with family members.  

Teachers will provide two written school reports on student progress: at mid-year and at the end of the year. 
These will include specialist curriculum overviews, personal and social comments and student reflections. 
Parents and carers may arrange a conversation with the class teacher and/or principal to discuss student 
progress at any time during the school year. 

School Crossing 
Crossing Hours: 
The school crossing is supervised between: 8:15 – 9:00 am and 3:15 – 3:45 pm  
Crossing Rules: 
1. Children are to wait at the yellow lines back from the kerb. 
2. The Crossing Supervisor will blow their whistle when it is safe to cross. 
3. Children then WALK across the crossing while the Supervisor stops traffic. 
 
All students must use the designated crossing. Parents are asked to park carefully, obeying all parking signs in 
the area around the school to ensure the safety of all students, staff and other parents. 

 



  

 

Staff 
Principal: Melissa Smith 
Assistant Principal: Ben Kelso 
 
Learning Specialist: Stefanie Micallef 
  
Teaching Staff  (2024) 
Prep:          Mrs Tiffany Pantano 
Grade 1/2:  Miss Amy McQualter 
Grade 1/2: Ms Monique Laven 
Grade 3/4:  Ms Melinda Arbuckle/Mrs Stefanie Micallef 
Grade 3/4: Mr Zach Groves 
Grade 5/6:  Mrs Leanne Archdall 
Grade 5/6:  Mrs Ange Con Foo 
  
Student Wellbeing: Christine Layley 
  
STEAM Inquiry Learning:   Ben McDonald 
(Science, Technology, Engineering, Arts & Maths) 
Regenerate Our School:   Ben McDonald 
Physical Education:    Alison Semianiw 
Auslan:     Lucille Hurt 
Visual Arts:     Alison Semianiw 
Performing Arts:    Kristie Hancock 
Tutor:                Georgina Moylan/Melinda Arbuckle 
  
  
Support Staff 
Business Manager: Janette Brennan/Caleb Sutton 
Student Support: Marg Ryan, Clancy Whelan, Michelle Cull, Rebecca Gillett, Kiarah House, Dean O’Brien 
and Melissa Brew 
  
Volunteers: Lesley Tresidder & Monica Venville 

Tours 
To help you make the important decision of choosing the right school for your child, you are warmly invited to 
come for a personal tour of our school. A visit during the school day is recommended so you can see many 
classes and programs in operation. 

We look forward to meeting you and your child soon at a time that suits you 

 

 
 

 

 

  



  

 

Student Supplies and Fees 

Details for ordering will be sent out in advance 

Approx cost for materials/stationary and books etc is 
$100 

We use Officeworks as our supplier and all supplies can 
be ordered online and delivered to your home. 

Additional curriculum contribution is $160 

 Swimming 

  

                  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                            Sun Smart  

                                                                        
 

 

 

 

 

 

 

 

Because of our location learning to swim is high priority. An intensive swimming 
program is held each year at the end of Term 3.  Qualified instructors are 
employed to conduct this program. Attending the swimming program is a 
prerequisite for water sports activities (e.g. snorkelling), which are offered at 
school. The cost of the swimming program is approximately $100 

St. Leonards Primary School is a Sun Smart school. Children are required to 
wear broad brimmed or legionnaire style hats during Terms 1 and 4 for all 
outdoor activities.  Children not wearing hats must stay in a shaded area.  
Sunscreen should be applied before coming to school in the morning. 



  

 

Technology and Online Use  
 
Students use iPads and computers as part of their learning. Devices are provided by the school. 
At St Leonards Primary School we support the right of all members of the school community to access safe 
and inclusive learning environments, including digital and online spaces. A technology agreement is included in 
the back of the school diary. It needs to be signed by parents/carers and students at the beginning of the year. 
 

Uniform 
All students are expected to wear school uniform each day. School uniforms: 

¶ promote and encourage a sense of belonging and pride in our school 

¶ are cost competitive and easy to maintain 

¶ assist with students safety and group security 

¶ eliminate competitive dressing and peer group pressure 

¶ provide a neat and practical style of dress 

¶ assist children to take responsibility for their own appearance 

¶ ensure new children assimilate quickly. 
 
Our school uniform consists of:     

Navy windcheater, track pants, shorts 

Navy or light blue polo shirt (long or short sleeved) 

Navy/white dress (gingham check) 

Navy broad brimmed or legionnaire hat  
An optional iron on logo is available to purchase from the office for $2. 

Shoes should be suitable for playing and provide good support.  

Grade 6 students have a special signature windcheater that can be purchased each year. 

Working With Children Check 
We ask all volunteers to have a working with children check. All parents/carers who help at school in any way 

or provide transport for students other than their own must hold a valid working with children check. WWC’s 

are free of charge for volunteers but you do need to provide a passport photo. They are available from  

www.workingwithchildren.vic.gov.au   

Please present your WWC card to the office for our records. 

 

 
 

 

http://www.workingwithchildren.vic.gov.au/
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