
 

 

 
ENROLMENT/ 

PLACEMENT POLICY 
 

PURPOSE  

To ensure St Leonards Primary School provides enrolment access for students who reside within its 

designated neighbourhood as defined by the Department boundaries and to set out the conditions 

under which students may be enrolled.  

OBJECTIVE 

Children of school age have the right to be admitted to their designated neighbourhood government 

school at the beginning of the school year (or when relevant) unless an approved alternative 

placement has been arranged. 

POLICY  

Right to attend the designated neighbourhood school 

Eligible children and young persons have the right to be admitted to their designated neighbourhood 
government school, regardless of capacity. 

A student’s designated neighbourhood school is generally the school that is nearest the student’s 
permanent address as determined by the school zone. The Find My School website provides 

guidance on which school zone a student’s permanent residence is located within. 

St Leonards Primary School zone is available on findmyschool.vic.gov.au which hosts the 
most up-to-date information about Victorian school zones. 

Students residing in our school zone are guaranteed a place at St Leonards Primary School, 
which is determined on the basis of your permanent residential address. 

https://www.findmyschool.vic.gov.au/
https://www.findmyschool.vic.gov.au/


 

 

Curriculum grounds 

In years Prep to 10 all Victorian government schools offer the Victorian Curriculum as set by the 
Victorian Curriculum and Assessment Authority – therefore regardless of which government school 
they choose, parents can be confident that their child will learn the common set of knowledge and 
skills required by students for life-long learning, social development and active and informed 
citizenship.  

Within this broader curriculum, schools have the flexibility to focus on particular learning areas 
depending on the needs and interests of their community.  For example, within the languages 
learning area government schools have the flexibility to select which language(s) they offer in 
consultation with their local communities.  

Exceptional circumstances — compassionate grounds 

St Leonards Primary School recognises there may be some situations where, due to exceptional 
circumstances, a student may be unable to enrol in their designated neighbourhood school, or it 
may not be in the student’s best interests to enrol in their designated neighbourhood school. In 
these exceptional circumstances, enrolment at another school may be sought on compassionate 
grounds. 

In these instances, families must be able to clearly demonstrate the exceptional circumstances which 
they believe make an enrolment at their designated neighbourhood school unsuitable for their child 
or children, citing, for example, family violence or specific wellbeing, safety, physical health and/or 
mental health concerns. Importantly, this is not a comprehensive list of exceptional circumstances 
whereby a family may seek an enrolment on compassionate grounds; each application will be dealt 
with on a case-by-case basis. 

The student will generally be offered a place at the school in next closest proximity to the student’s 
permanent address or current address or location where relevant. 

If seeking enrolment at a specific school that is not their designated neighbourhood school, families 
must be able to provide substantive evidence addressing why an enrolment at the specific school 
would best meet their child’s circumstances. 

When making an application on compassionate grounds, St Leonards Primary School can request 
that families provide further evidence to support their application, including, but not limited to: 

• legal documentation 
• reports from allied health and/or medical professionals, Department of Health and Human 

Services Practitioners, Victoria Police, family violence services, court orders and so on. 

Not all of these documents may be requested from families. They will be requested on a case-by 
case-basis. These documents may assist  St Leonards Primary School in its decision making 
processing in determining if there are exceptional circumstances and whether enrolment should be 
considered on compassionate grounds.  

School Enrolment Documentation 

To assist St Leonards Primary School in assessing your child’s eligibility for enrolment, please include 
in your enrolment application original or certified copies of: 



 

 

Rental agreements or unconditional contracts of sale plus 

A copy of two of the following: 

• electoral enrolment confirmation 
• council rates notices 
• other official documentation that demonstrates permanent residency at that address such 

as a driver’s license or health care card 

Documents should show the same address and parent’s/carer’s name as recorded on the school 
enrolment application form. 

Note: Enrolment applications may not be successful if the requested documentation is not provided. 

Verification of permanent residence 

St Leonards Primary School can make reasonable enquiries to verify permanent address information 
provided by parents/carers, such as: 

• Checking the electoral roll at an Australian Electoral Commission office or the Victorian 
Electoral Commission head office 

• Checking with a real estate agent 
• Checking whether the contact landline phone number provided is registered to the 

residence provided on the enrolment form 

REVIEW CYCLE AND EVALUATION 

This Policy was approved in August 2021 and will be reviewed in August 2024. 

 


